EMPLOYEE CONDUCT AND DISCIPLINARY ACTION

603 Drug and Alcohol Testing
Effective Date: 08/01/2022

Using or being under the influence of drugs or alcohol on the job poses serious safety and health
risks. To help ensure a healthful and safe working environment, employees in safety sensitive
positions may be asked to provide body substance samples (such as urine and/or blood) to
determine the illicit, illegal, or impermissible use of drugs and alcohol. Refusal to submit to drug
testing may result in disciplinary action, up to and including termination of employment.

There are a variety of circumstances under which we might test for drugs or alcohol, including,
but not limited to, in connection with a workplace accident or injury, randomly (for safety-
sensitive positions), with reasonable suspicion, and on applicants to whom a conditional job offer
has been made.

To the extent that a drug test is conducted in connection with a workplace accident or injury, we
will not require post-injury or post-accident drug testing unless the circumstances of the injury or
accident are such that there is a reasonable possibility that alcohol or drug use could have been a
contributing factor to the occurrence of the injury or accident.

A lengthier and more detailed policy setting forth the various steps and procedures involved in
our drug testing program for those in a safety-sensitive position can be found in Appendix A.

Information and records relating to test results, drug and alcohol dependencies, and legitimate
medical explanations shall be kept confidential and maintained in secure files separate from

normal personnel files, to the extent required by law.

Questions concerning this policy or its administration should be directed to the Human
Resources Department.
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