EMPLOYEE CONDUCT AND DISCIPLINARY ACTION

602 Drugs and Alcohol
Effective Date: 08/01/2022

We want to maintain a healthful and safe workplace that is free from improper drug or alcohol
use. Our policies described below help us promote this goal.

Prohibited Uses of Alcohol, Illegal Drugs, and Legal Drugs

While on our premises and while conducting business-related activities off our premises, you
may not use, possess, distribute, sell, or be under the influence of alcohol, illegal drugs, or any
legal drugs (including prescribed drugs) that might cause you impairment or impact your ability
to fully or safely perform the functions of your position.

Employee Assistance Program

Our Employee Assistance Program (EAP) provides confidential counseling and referral services
if you need assistance with such problems as drug and/or alcohol abuse or addiction. We
encourage you to address any questions or concerns you may have about substance dependency
or abuse with the EAP, and to review the treatment programs that may be covered under our
health insurance program or any other health insurance program that provides coverage to you.
You can discuss these matters with your supervisor or the Human Resources Department to
receive assistance or referrals to appropriate resources in the community.

Alcohol in County-Approved Situations

From time to time, the consumption of moderate amounts of alcohol may be permitted at
conferences or with the express approval of management. If you consume alcohol under such
circumstances you must drink responsibly, must not become intoxicated, and must not return to
work after drinking. You may not operate our vehicles while under the influence.

If you have any questions on this policy or issues related to drug or alcohol use in the workplace,
please raise your concerns with your supervisor or the Human Resources Department.
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