WORK CONDITIONS AND HOURS

511 Visitors in the Workplace
Effective Date: 08/01/2022

To provide for the safety and security of you and your coworker's, only authorized visitors are
allowed in certain areas of County buildings. For purposes of this policy, visitors include all non-
employees, including family members. Restricting unauthorized visitors helps maintain safety
standards, protects against theft, ensures security of equipment, protects confidential information,
safeguards your welfare, and avoids potential distractions and disturbances.

All persons, with the exception of law enforcement and those who have County identification
badges are subject to screening when entering the Courthouse or Annex. The hours of regular
security operation in the Courthouse and Annex are 8:00 a.m. through 5:00 p.m. Monday
through Friday. You must escort visitors conducting business with you after hours through the
facilities.

If an unauthorized individual is observed on our premises, immediately notify your supervisor
or, if necessary, escort the individual to the security area.
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