TIMKEEPING/PAYROLL

403 Pay Corrections
Effective Date: 05/07/2018

We take all reasonable steps to ensure that you are correctly and promptly paid. However,
mistakes sometimes happen, so we encourage you to carefully review your pay statements.

If you notice an error in the amount of your pay, bring the discrepancy immediately to the
attention of the Human Resources Department so that corrections can be made as quickly as
possible.

If we discover an error in the amount of your pay, we will correct it using appropriate means. For
example, we may recoup overpayments from future pay.
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