EMPLOYEE BENEFITS AND LEAVE OF ABSENCE PROGRAMS

310 Funeral Leave
Effective Date: 08/01/2022

If you wish to take time off due to the death of an immediate family member, notify your
supervisor immediately.

If you are a regular full-time employee, except those in the Human Services Zone, you may be
eligible for the following amounts of paid bereavement leave:

o Up to 32 consecutive working hours for your spouse, parent, child, sibling; your
grandparents or grandchildren, at the discretion of the Department Head.

o Up to 16 consecutive working hours for extended family, which includes your spouse’s
parents, siblings, and grandparents, foster parents, foster children, your child’s spouse, or
any other person you had a relationship with that is similar to any of the previously listed
individuals (i.e., aunts, uncles, etc.), at the discretion of the Department Head.

If you are a part-time employee, you may be eligible for leave, as outlined above, but on a pro-
rated basis. Full time employees in the Human Services Zone receive the following leave:

- Up to 24 consecutive working hours for your spouse, parent, stepparent, child, sibling;

your spouse’s parent, stepparent, child, sibling; foster parent or foster child; grandparents
or grandchildren.

Part-time employees may be eligible for pro-rated leave.

You may, with your supervisor’s approval, use any available annual leave for additional time off
as necessary.

Bereavement pay is only paid for hours for which you would normally have been scheduled.
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