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Effective Date: 08/01/2022

Your employment status and benefit eligibility depend upon your employment classification. All
employees in all classifications described below are subject to our employment-at-will policy
described earlier in this handbook.

Your position is classified as either nonexempt or exempt from state and federal wage and hour
laws. Nonexempt employees are entitled to overtime pay and other benefits under the wage and
hour laws, whereas exempt employees are excluded from specific provisions of the wage and
hour laws and are not eligible to receive overtime pay. The classification of exempt versus
nonexempt is determined based on guidelines set forth by the Fair Labor Standards Act. (FLSA)

In addition to the above categories, you belong to one or more of the following employment
categories:

e Full Time employees are those who are not in a temporary category and who are
regularly scheduled to work our full time schedule of at least 40 hours per week.
Generally, regular full time employees are eligible for our entire benefit package, subject
to the terms, conditions, and limitations of each benefit program.

e Part Time employees are those who are not assigned to a temporary category and who
are regularly scheduled to work less than 40 hours per week. Regular part time
employees may be eligible for some benefits sponsored by us, subject to the terms,
conditions, and limitations of each benefit program.

e Temporary employees are those who are hired as interim replacements, to temporarily
supplement the work force, or to assist in the completion of a specific project and
typically are employed six months or less. However, employment beyond any initially
stated period does not in any way imply a change in employment status. Temporary
employees retain that status unless and until notified of a change. While temporary
employees hired directly by us receive all legally mandated benefits (such as workers’
compensation insurance and Social Security), they typically are ineligible for all of our
other benefit programs.
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