TOWNSHIP APPLICATION CHECKLIST
(Contact Name, Title)

(Address)

(City, State Zip)

(Phone)
	ZONING MAP AMENDMENT

	The Planning Commission and Township Board of Supervisors shall consider the following criteria in their review of zoning map amendment requests. Proposed zoning map amendments that satisfy all of the criteria may be approved.

1. The requested zoning change is justified by a change in conditions since the pervious zoning classification was established or by an error in the zoning map;

2. The Township will be able to provide necessary public services, facilities, and programs to serve the development allowed by the new zoning classification at the time the property is developed;

3. The approval will not adversely affect the condition or value of property in the vicinity; and

4. The proposed amendment is consistent with the purpose of the Township Comprehensive Plan, the Township Zoning Ordinance, and all other applicable and adopted policies of the Township.

Submittal requirements:
· Completed zoning map amendment application

· Permit application fee 

· Change of zoning map drawn to scale depicting the following:
· Property boundaries with dimensions
· Vicinity map

· Legal description

· Existing zoning and proposed zoning

· Scope of the project
· Proof of ownership (i.e.: latest Deed)
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	CONDITIONAL USE PERMIT

	
	No application for a conditional use permit shall be granted by the Board of Township Supervisors unless all the following conditions are present:
1. The conditional use will not be detrimental to or endanger the public health, safety, or general welfare;

2. The conditional use will not impair or diminish the uses, values, and enjoyment of other property in the area; 

3. The conditional use will not impede the normal and orderly development and improvement of surrounding property for uses permitted in the district; 

4. Adequate utilities, access roads, drainage, and other necessary site improvements have been made or are being provided; 

5. The conditional use shall conform to all applicable regulations of the Comprehensive Plan, Zoning Ordinance, and district in which it is located; and

6. Where uncertainty exists as to the suitability of the land for onsite sewage disposal, the Board of Township Supervisors may request a study of the soil conditions or other pertinent conditions. 

Submittal requirements:
· Completed conditional use permit application

· Permit application fee

· Site plan drawn to scale depicting the following as applicable:
· Preliminary grading plan
· Building elevations with exterior materials clearly depicted

· Preliminary landscape plan

· Floor plans

· Access location

· Lot and street lines
· Additional explanation or materials supporting the request
· Legal description
· Proof of ownership (i.e.: latest Deed)
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	APPEALS

	
	The Board of Township Supervisors may grant the appeal subject to safeguards and conditions consistent with their findings concerning the following factors. The Board will consider each of the following factors and make findings pertaining to each one which, in their discretion, applies to the appeal: 

1. Approval of the appeal will not subvert the purpose of the standard or requirement. 

2. Approval of the appeal will not be detrimental to the public health, safety or property values in the neighborhood. 

3. Approval of the appeal is the minimum action necessary.

4. Approval of the appeal will not result in increased costs to the general public. 

5. Approval of the appeal is consistent with the intent and purpose of the Code. 

Submittal requirements:
· Completed appeal application

· Application fee

· Detailed description of what is being appealed

· Description of how the request meets the requirements found in the Township Zoning Ordinance

· Legal Description

· Proof of ownership (i.e.: latest Deed)
	

	
	
	

	
	
	

	


TOWNSHIP APPLICATION CHECKLIST
(Contact Name, Title)

(Address)

(City, State Zip)

(Phone)
	VARIANCE

	
	The Board of Township Supervisors shall hear and decide on variances based on the terms of this Zoning Ordinance and will not be contrary to the public interest, and where the literal enforcement of this Zoning Ordinance would result in practical difficulty or unnecessary hardship to a property owner. The Board of Township Supervisors shall base its decision for a variance from this Zoning Ordinance upon the evidence presented to it and shall determine that all the following conditions are present: 

· The requested variance arises from conditions that are unique to the subject property, that are not ordinarily found in the same zoning district, and that are not a result of the owner’s intentional action.
· The granting of the permit for the variance will not adversely affect the rights of adjacent property owners or residents.
· The strict application of the applicable standards will constitute an unnecessary physical hardship (not economic hardship) because the property cannot be used for an otherwise allowed use without coming into conflict with applicable site development standards.
· The variance desired will not adversely affect the public health, safety, or general welfare.
· The variance is the minimum variance that will overcome the hardship.  
Submittal requirements:

· Completed variance application

· Application fee

· Detailed description of how the requested variance meets the above conditions

· Site plan drawn to scale

· Legal description

· Proof of ownership (i.e.: latest Deed)
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	HOUSE MOVING PERMIT

	
	The Zoning Administrator shall issue a house moving permit having a permanent foundation or slab on to which the building or structure must be placed within 5 days. All buildings or structures will conform to the building, plumbing, heating, electrical, and other construction regulations of the township relation to new structures. If construction, alteration, or repair work on such building or structure will be necessary to conform to such regulations, a permit for such work shall be obtained before such building or structure is moved and shall be done within ninety (90) days after such building or structure is located.
Submittal requirements:

· Completed house moving application

· Application fee

· Site plan
· Proposed route map

· Right of way permit

· Bonding requirements

· Demolition permit
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	BUILDING PERMIT

	
	No person, firm, or corporation shall erect, construct, enlarge, alter, repair, move, improve, remove, convert or demolish any building or structure, or cause the same to be done, without first obtaining a separate building permit for each such building or structure.
Submittal requirements:

· Completed building permit application

· Application fee

· Plot plan

· Floor plan

· Exterior elevation drawings

· Foundation plan

· Roof plan

· Soil reports
· Electrical plan

· Mechanical plan

· Plumbing plan

· Grading plan

· Demolition plans

· Site map

· Location of all utilities and easements

· Contours and elevations
	

	
	
	

	
	
	

	


